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PNG NRL BID
POSITION DESCRIPTION

	Position
	Regional All Schools program Co-ordinator (Highlands)   

	Name
	To be advised

	Department
	Development & Community Engagement

	Reports To
	PNG All Schools Rugby League Development Manager and National PNG All Schools Liaison Representative  

	Primary Objectives 
	1. To implement initiatives of the PNG All Schools Program throughout schools in the Region .

2. Support and assist with implementing coaching and Development strategies

3. Promotion of the PNG All Schools Rugby League programs and foster interest in the game.

	Key Responsibilities 
	1. Co-ordinate activities in region for PNG All Schools Programs 
2. Maintain excellent administrative records related to the All Schools Programs.
3. Extensive travel within the region and for national workshops, competitions, carnivals and planning sessions.

4. Ensure the sponsored PNG NRL Bid vehicle is well maintained and serviced kept in safe custody at all times and only used by the designated driver for Bid programs only.
5. Assist in the preparation of the 2010 Carnival Plan

6. Participate and contribute in PNG All Schools Rugby League Program Community Consultations

7. Assist in conducting  the 2010 All Schools Carnival Operations

8. Assist in conduct the 2011 PNG All Schools Rugby league competition operations

	Skills & Experience
	· Sound knowledge of Rugby League.

· Demonstrated technical knowledge in relevant area.

· An ability to plan, manage and organise.

· Effective delivery skills and an ability to transfer knowledge.

· Effective communication and networking skills

· Able to work with minimum supervision
· Able to meet target levels and deadlines
· Ability to implement and facilitate coaching and development strategies
· Exhibit a strong commitment to tasks.
· Experience and ability with general administrative functions and procedures.
· Ability to liaise effectively with Education Authorities, schools and communities at various levels.
· Experience with the preparation of budgets, costings and financial control.
· An understanding of the rugby league in PNG.
· Willingness to work irregular hours.

	Key Performance Indicators
	1. Ensure high level of inclusion of schools in region participating and enrolling in the PNG All Schools Program 2010 and 2011 Carnival
2. Successful delivery of programs and initiatives to regional schools 
3. Demonstrated high level of administration processing
4. Increase the number of players in High Schools

	Budget Allocation
	30,000  Kina  per annum plus phone, broadband, laptop, uniform, vehicle 


