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PNG NRL BID
POSITION DESCRIPTION

	Position
	Regional All Schools program Co-ordinator (Highlands)   

	Name
	To be advised

	Department
	Development & Community Engagement

	Reports To
	PNG All Schools Rugby League Development Manager 

	Primary Objectives 
	To develop and provide an effectively communicate the PNG NRL Bid programs to a range of stakeholders.

Translate English documentation into pigeon
To assist with the profiling of the national PNG All Schools Program.

	Key Responsibilities 
	· Write a monthly newsletter for the PNG NRL Bid

· Write a monthly newsletter for each sponsor of the Bid 

· Translate any English documentation into pigeon as required

· Write copy for website 

· Review website and advise management of any changes required 

· Write copy for magazines and other print media as requested

· Assist with copy for print, radio and tv ads.

· Provide PNG Media and Australian media consultant with reports, media stories and photos from the national PNG All Schools Programs and roadshows.


	Skills & Experience
	· Excellent communication skills

· Excellent interpersonal skills

· Outstanding organisational skills

· Strong understanding of rugby league 
· Good understanding of the English language.
· Demonstrated ability to work as part of a team

	Key Performance Indicators
	1. Translation of all English documents into pigeon as required.
2. Demonstrated high level profiling of the PNG All Schools programs.

3. Consistent delivery of the PNG NRL Bid newsletters to both media and sponsors.

	Budget Allocation
	10,000 Kina per annum, laptop, phone 


